International Academic Credential Evaluators, Inc.
Phone: (940)383-7498

Email: staff@iacei.net
Address: P.O. Box 2465


Denton, TX 76202-2465


Contract for IACE Evaluation Services
Please provide all information requested on this form. IACEI will then create an account for your institution, as well as a customized application specific to your needs. Our goal is to make the application process easier for your clients, as well as meeting your institution’s specific evaluation requirements. We will provide a link to the customized application, in addition to placing your institution on our list of institutions that have an account with us. This will allow your clients to locate the customized application easily from our website. In the case that your institution frequently pays for the students’ evaluations, we have also included a space for you to provide invoicing information. You may email this form to our email address or if you would prefer to mail a physical copy of this form, you may mail it to the P.O. box provided above. If you have any questions we will be happy to help! Our contact information is provided at the top of this form. We look forward to working with you in the future! Thank you for choosing IACEI!
Institution name:

Division/Department name: 

Institution Mailing Address:



Primary Contact Information
The primary contact will be considered our executive contact for the account with your institution. This person will have the ability to add or remove authorized users, as well as make changes to the account preferences.
Primary Contact Name:

Primary Contact Title:

Primary Contact Email:

Primary Contact Phone Number:

Primary Contact Mailing Address:

Name and Contact Information of Additional Users

Additional users should consist of any users within your department or institution that may contact us on behalf of your institution or clients. We have provided space for up to five additional users. Should you need to add additional please include their information on a separate sheet of paper. Should you need to remove an authorized user, simply send us an email and we will take care of the rest.

Name                                                      Title                                    Phone                                        Email





Invoicing/Payment Information
If your institution prefers to pay with a company credit card at the time of application you may include that information here. If your institution prefers to be invoiced for the cost of evaluation, please provide the invoicing information below and we will send you an itemized invoice for the services selected. If you prefer to receive the invoices via email, we are happy to do that instead.

Credit Card Information (Visa or Mastercard):
Name on Credit Card:

Account Number:

Expiration Date:

Billing Address:




Invoice Contact (Name and Title):

Invoice Mailing Address:



Invoice Email Address (if emailed copy is preferred):

Additional Information Required for Invoice:

Evaluation Requirements

Now, we need to get some more information regarding your preferences or requirements for evaluations being sent to your company. Please answer the following questions to help us create your customized application. We have included a list of our fees and services on the last page of this form. You may review that form and make your selections if you have a pretty good idea of what you need. If you are not sure which services to select, you may answer the following questions and we can help you select the correct services.
Do you need to see the courses that were completed or just the general equivalency?

Does the GPA need to be included in the report?

Would you like to see course levels (Lower, Upper, Graduate)?

Our standard Detailed Evaluation includes the general equivalency and lists the courses taken, grades earned, and credit hours. Do you need to see course descriptions or any other special requirements such as a course catalog match that have not been previously mentioned?  If so, please list them below.




Do you prefer to receive a hard copy of the evaluation, or a secure electronic copy?

If you prefer to receive a hard copy, would you like it to come directly from us, or do you prefer that the client submit the evaluation to you?

Would you like us to provide tracking information for any evaluations sent to you?
Our normal processing time is 10-12 business days. If at any point one of your clients should need to expedite their service, faster processing times are available for an additional fee. Those fees are included on the services and fees list below for your reference.

Types of Evaluations and Fees for New Clients
(10+ business days processing time)

 

	General Evaluation
	Statement of equivalency in relation to U.S. educational system (for example, a U.S. high school diploma, a U.S. Bachelor’s degree, Vocational Training in a specific area, U.S. Master’s degree).  Two (2) original evaluation reports are provided.
	$125.00

	Detailed Evaluation
	Statement of equivalency relative to the U.S. educational system as well as course-by-course listing of subjects with grades (adjusted for U.S. grading scales) and corresponding U.S. credit hours earned at the university level.  Two (2) original evaluation reports are provided.
	$185.00


 

 

Additional services that can be included only in a Detailed Evaluation (for New and Returning Clients):
 

	Grade Point Average
	Calculation of the GPA for each credential on a 4.00 scale.
	$35.00

	Course Level
	Lower/Upper Division and professional courses notated.
	$50.00

	Licensing Board Information
	If you are applying to a licensing board, please send IACE the specific requirements required by the board.
	$60.00

	Full Course Descriptions
	Client must provide IACE with a printed version of the description of each subject studied through the original institution.
	$350.00

	Catalogue Match
	Course by course evaluation of one educational record, matching subjects studied at a foreign college or university with courses offered by one U.S. college or university.  Applicant must submit to IACE an official printed catalogue/syllabus from the foreign institution in the native language with an ATA certified translation prepared in the United States and the official printed catalog from the U.S. institution.
	$350.00

per school


Expedited Services for Shorter Processing Time
 

	Standard Service
	Evaluation completed within 10 to 12 business days after receipt of all required information and documentation.  Results will be sent by mail. 
	$0.00*

	Rush Service
(Subject to availability)
	Evaluation completed within 5 business days after receipt of all required information and documentation.  Results will be sent by express delivery service.  Personal checks are not accepted for Rush Service.
	$125.00*

	Quick Service
(Subject to availability)
	Evaluation completed within 2 business days after receipt of all required information and documentation.  Results will be sent by express delivery service.  Personal checks are not accepted for Quick Service.
	$185.00*

	Same Day Service
(Subject to availability)
	Evaluation completed the day of receipt of all required information and documentation.  Results will be sent by express delivery service.  Personal checks are not accepted for Same-day Service.
	$250.00*

	Optional Email Delivery
	For any of the above services, evaluation results will also be sent by email using the secure Scrip-Safe service.
	$15.00*


 

* in addition to evaluation fee
Additional Comments

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
This contract is approved by:

Signature of School Official




IACE Official
