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The educational documents submitted for evaluation should be issued by the institution in English. If the documents are issued in another language, the original language version of the records with one photocopy and a photocopy of an English translation must be submitted.  It must be prepared by a certified translator. IACE recommends Credential Consultants for translation services. Information can be found on our home page.
If you completed high school and university level studies, it is recommended that you submit both your high school records and your university records.  Many US universities require proof of high school graduation even though university level studies were completed.  There is no extra charge to include multiple documents.

	To Evaluate Records from:
	Documentation to Submit

	High school (Secondary)
	Original Secondary School General Certificate             with record of subjects and grades and graduation         date.
For a course-by-course evaluation, please submit the original Student Scholastic Record issued by the     Ministry of Education
One photocopy of the above records.

	University (Post-secondary)
	Photocopy of diploma/degree (front and back)

AND

Original Transcript/grade report issued in a sealed envelope issued by the school


Please contact the US institution(s) to which you plan to apply to learn about the kind of evaluation they require or special information the evaluation should include.

We will contact you if we need additional documents or information. While we are waiting for missing documents, your file will be kept for six months.  After that time, you will need to reapply and submit complete records when you have them.

Do not send records from non-credit or vocational training programs.  Only academic programs are evaluated.

IACE does not issue refunds when clients have not submitted all required documents and information.
